AOMUHUCTPALUNA JTEBEAEBCKOIO CE/IBCKOIO NMOCEJIEHNA
MOCTAHOBJIEHWVE

09 anpens 2024 . Ne 14

O6 yTBEPXAEHUW aIMUHNCTPATUBHOIO
pernaMmeHTa npefocTaBneHuns
MYHUUMNANbHOR ycnyrn «PaccMoTpeHmne
o6palleHniA rpaxgaH B agMUHUCTPaLMN
JlebeieBCKOro CefibCKOro rnoceneHns»

B cooTBetcTBUM ¢ PepepasibHbiM 3akKOHOM OT 06.10.2003 Ne131-d 3«06
006WMX NpUHUMNAX oOpraHu3ayuMyM MeCTHOro camoynpaBfieHns B POCCUMIACKON
defepaymn», Ha ocHoBaHUK dPefepanbHoro 3akoHa ot 02.05.2006 N 59-®3 "O
nopsgke paccMOTpeHuns obpaleHui rpaXkaaH Poccuiickoi
depepaymmn”, YcrtaBom JlebefeBCKOro CeNbCKOro MNOCeNeHus, agMuHuUCTpaums
JlebefieBCKOro CenbCKOro noceneHuns

MOCTAHOBJ/AET:

1 YTBepAuTb aMUHUCTPATMBHBIN pernaMmeHT npefocTaB/ieHus
MYHULMNaNbHOW ycnyrn «PaccMoTpeHme obpaLleHnii rpaxiaH B
ALMUHUCTPaunn JlebefeBCKOro CefibCKOro NoCesieHns» COrfiacHo
NPUNOXKEHNIO.

2. Ony6nvMKoBaTb HACTOALLEe MOCTaHOBNEHNE B MH(OPMALMOHHO-
TENEKOMMYHUKALMOHHOM CeTn "HTepHEeT" agMUHUCTpaLum ETKYNbCKOro

MyHULUWMaIbHOTIO pa|7|0Ha Ha CTpaHuue I'Ie6e,quCKoro CENbCKOro
nocesieHna .

3. HacTosulee noctaHoBNeHMe BCTynmaeT B,cauy ,c° OHs ero oduumanbHOro
06HapoaoBaHus.

4, KOHTpONb WCMOMHEHMEM NOCTaH COG6OIA.

I"naBa J1e6eaeBCKOro CenbCKOro rnocene KO.C. bailnTtuHrep



MpunnoxeHne

K MOCTaHOBJ/IEHUIO
agMuHucTpauun JlebenesBckoro
CeNbCKOro rnoceneHns

oT 09.04.2024 r. Ne 14

AOMNHUCTPATUBHbIV PEFNAMEHT
MO WCNONMHEHWIO MYHULMNANBHOW YCAYTA
«PACCMOTPEHUE OBPALLEHNA TPAXAAH B AAMVWHNCTPALWW NEBEAEBCKOIO
CE/IbCKOIO NOCENEHWA»

1. O6wme NonoxeHns

11 HacToAwmnini agMUHUCTPATMBHbLIA perfamMeHT Mo NpefoCTaB/EHUID  MYHUUMMNANbHOM
ycnyrn «PaccMoTpeHue obpaweHnii  rpaxgaH B AaMuHucTpauun JlebefeBCcKOro  CesibCKoro
noceneHust» (ganee - agMUHUCTPATUBHBIA pernamMmeHT U MyHUuuMnanbHas ycnyra, COOTBETCTBEHHO)
paspaboTaH B L,effX NOBbIWEHNS KayecTBa, AOCTYNHOCTM U NPO3paYyHOCTV NpefocTaBfeHus gaHHol
MYHUUMNANbHON  yCAyrn, co3f4aHuMss HeobX0AMMbIX YCMOBUA ANS  YYaCTHUMKOB  OTHOLUEHWUW,
BO3HMKaOWMX NPU NpeaocTaBeHNN MyHULMNANbHOW YCNyrn 1 onpeaenseT:

— cTaHgapT npefocTaBfeHnss MyHULMNanbHOW yCnyru;

— cocTaB, MOCMeAO0BaTENIbHOCTb W CPOKM  BbINOJIHEHUA aAMUHUCTPATWBHbLIX npoueayp
(gelicteuii), TpeboBaHUs K MOPSAAKY WX BbIMOSIHEHUS (B TOM 4ucsie O0COBGEHHOCTU BbINO/IHEHUS B
3N1EKTPOHHOW chopme);

— dpopMbl KOHTPOSA UCNONHEHNUS PernameHTa,;

— pocynebHblii (BHecyeObHbI) Nopafok o6xanoBaHUs pelleHnin n aelicTeuidi (besgeicTeus)
opraHa, NpeAoCTaBASAOWErN0 MyHULMNABHYIO YCAYTY, a Takke ero go/HKHOCTHbIX /nL,.

1.2. 3aaButenamu SAABAAIOTCA rpaxjaHe, 06beAWHEHNA TpaxAaH, B TOM 4uc/e lopuguveckne
nvua (panee — 3anaBUTENb, 3asBUTENN).

1.3. iHchbopmaumio 0 nopsigke npefocTaBfeHUss MyHULMNANbHON yCAYrn MOXHO NONy4YnTb

-HENocpeACcTBEHHO B agMWHUCTpauun Jle6eeBCKOro CesibCKOro noceneHus no agpecam u B
COOTBETCTBUUN C PEXMMOM paboThbl, yKazaHHbIM B MyHKkTax 1.3.2 HacToswero PernameHTa;

-Ha ouuManbHOM caiTe agMUHUCTPaLMM B MHDOPMALWOHHO-TE/IEKOMMYHUKALMOHHOW ceTu
VIHTepHer.

1.3.1. IHpopmauus o nopsiake npeAocTaBfeHUss MyHULUNANbHOW YCayrn Ao/MKHA CoAepXaThb:

— ajpec mecTa npuema 3asBfeHWNA NS NPefoCTaBNeHUA MYyHULMNANbLHON YCyru;

— rpaduk npuema 3asBuTenei;

— CBefeHVs1 0 NopsigKe N cpokax NPefocTaBNeHUs MyHULMNAAbHOW ycnyru;

— nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX 418 NPefoCTaBAeHUss MYHULUNANbLHOW yCnyru;

— hopMy 3asiB/IEHNST O NPEAOCTaB/IEHUM MYHMULMNANLHON ycnyrn 1 o6pasel, ero 3anofiHeHus;



— OCHOBaHUA A1 O0TKa3a B NpefoCcTaB/IeHUNn MyHuyunan”-: .~ m- m-CCAL0KOGXanoBaHus
pelictBuii (6e34eiCTBNSA) U peleHnid, OCYLEeCTBISEMbIX U NPpUK-vae : : e npegocTaBneHus
MYHULMNANbLHON ycnyru;

— 6/10K-CXeMy onucaHus nocsiegoBaTesIbHOCTU ag».'. - npouenyp
npeaocTaB/ieHNA MYHULMNANBHOM yCcnyru;

— MW3BMlIeYeHns U3 HacToAwero AODMUHUCTPATUBHOIO pernameHTa

1.3.2. MouToBbLI agpec AN Hanpas/eHUs KOppecnoHAeHunmn — -T -:kas
o6nactb, ETkynbcknii paiioH, c. Jlebegeska, yn. Komcomonbckas,b.

dbakTuyecknin agpec mectopacnonoxenusa - 456570, YenabuHckaa cc~a~= E~
paiioH, c. Jlebepgeska, yn. Komcomonbsckas, 6.

Afpec 3/1eKTPOHHOW NoYThl ANA Hanpas/eHus KoppecnoHgeHumn — lebece, - 1 Z ot
TenecoH gna cnpaBok 8 3514592-6-26
OdcuumansHbiii caiit B cetn nutepret https://admetkul.ru/

®UO 1 fo/MKHOCTb pykoBoauTena — balitunrep KOnns CepreeBHa

1.3.3. MNpuem [OKYMEHTOB OCyLlecTB/AeTcAa B AGMUHUCTPaLMN NO afgpecy n B CO0-3e~~.
pexumom paboTbl, yCTAHOB/IEHHbIM NYHKTOM 1.3.2 HacToswero PernameHTa.

1.3.4. HdpopmumpoBaHne no  Bonpocam  npefocTaB/ieHuns MYHUUMMNANbHOW  yCcnyry
ocywiectsaseTca  cneynanucrtamum  AgMUHUACTpauUuKM,  ydacTBywLWMMKW B NpefocTaB/ieHun
MYHULUNANbHOW YyCAyru.

1.3.5. Mpn oTBeTax Ha TenemgoHHble 3BOHKM W YCTHble oOpaleHus cneyuanmncTbl.
AQMUHUCTPaLMN NOAPO6HO 1 B BEXINBOIM hopMe MHDOPMUPYIOT 3aABUTENA MO UHTEPECYIOWMM €ero
Bornpocam.

1.3.6. OTBEeT Ha TenegOoHHbIN 3BOHOK A0/HKEH HayMHaTbCA C MHOPMAaLMM O HAMMEHOBaHUM
opraHusauun, B KOTOPYK MO3BOHW/ 3asBuUTe/b, (aMunnm; WMeHW, OT4YecTBa W [OJSDKHOCTU
cneunanucta AgMUHUCTPaLMN, NMPUHABLLETO 3BOHOK. [10/1XHOCTHOE NINLO He BNpaBe OCYLLEeCTB/IATb
KOHCY/IbTUPOBaHWE 3auHTEPEeCcOBaHHbIX /L, BbIXOAsfllee 3a pamkym MHAOPMUPOBaAHUA O
CTaH4apTHbIX NpoueAypax U ycnoBUAX O0Ka3aHWSA'MYHULMNANbHON YyCNyrn v BASiOWeEe MPsAMO UM
KOCBEHHO Ha MHAWBUAYa/bHbIE pelleHns 3auHTepPeCcoBaHHbIX ML

1.3.7. C momMmeHTa npuema OOKYMEHTOB 3asABUTENIb MMEET NnpaBO MONYYUTbL CBELEHUA O XoAe
npegocTaBfeHNs MyHULWUNANbHOW ycnyru npu nuyHoMm obpaweHun B AgMUHUCTpauuio, nmbo no
TenedoHy. 3afBUTeN0 NpefoCcTaBNAlTCA CBeAEeHMA O TOM, Ha Kakom 23Tane (ctaauu

aAMVWHUCTPATUBHOI Npoueaypbl) HAXOAUTCA PACCMOTPEHME NPEfCTaBIEHHOIO UM 3asiB/IEHUS.
2. CTaHaapT npeAocTaBfieHUsl rOCyAapCTBEHHOW ycnyru

2.1. HanmeHoBaHune ycnyru: «PaccmoTtpeHune ob6paleHunii rpaxkgaH B
AAMUHUCTpaunn JlebeneBCKOro CebCKOro NOCeeHns».
2.2. HanmeHOBaHVe opraHa WCNOSIHUTE/IbHON BNAacTu, NPefoCTaBAOWEro MYyHULUNANbHYIO

ycnyry: AGMUHUCTpaums ﬂe6e,ﬂ,eBCK0l’O CeJIbCKOro noceneHunsa


https://admetkul.ru/

2.3. KOHeYHbIM pe3ynbTaToM MWCMOJIHEHUS MYHUUUNANbHOW Yycnyrn sasnsetca paspelle- f
NnocTaBMEHHbIX B O6palleHnax BOMPOCOB, NOArOTOBKA OTBETOB 3adABUTENIIM NMO0 HanpabB/ieH."s e
YNO/ITHOMOYEHHbIE TOCYAApPCTBEHHbIE OpraHbl obpalweHunii AN PacCMOTPEHUA W MPUHATUS Mep
paspelleHno cogepxaliMxca B HAX BOMPOCOB M OTBeTa 3aABUTENAM.

2.4. MpepocTaBneHne MyHUUMNanbHON ycnyru ocyuwectsnseTcs B TedeHue 30 gHel co gH?
perucTpauum obpalweHua B AaMmuHucTpauun JlebeneBckoro CenbCKOro noceneHns.

B ucknwountenbHbiX cnydasax naBa ApgmuHucTpauum JlebegeBCcKOro CenbCKoro nocesieHns
60 ynosIHOMOYEHHOE Ha TO JO/KHOCTHOE N0 BNpase NpoA/inTb CPOK pacCMOTpeHus obpalleHus,
HO He 6onee yem Ha 30 (TpuauaTb) AHeW, yBeAOMMB 06 3TOM rpaxjaHuHa, HanpaBuBLUEro
obpaueHue.

2.5. NpepocTtaBneHne MYHWUUNANbLHOW YCAyrM OCYLL,ECTBNAETCA B COOTBETCTBUM  CO
cnefywowmMy HOPMaTUBHO-NPABOBLIMU aKTamu:

— KoHcTutyumnein Poccuiickoli Pegepanuu;

— ®depepanbHbil 3akoH 0T 06.10.2003 Ne 131-®3«06 o06wmx MpMHUMNAX opraHusauuu
MECTHOro camoynpassieHnsa B P®»;

— ®depepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-903 «O nopsgke paccMoTpeHus obpalyeHuid
rpaxgaH Poccuiickoin ®epepaunns;

— ®epepanbHbiM 3aKOHOM OT 27.07.2006 N 152-®3 «O nepcoHasibHbIX AaHHbIX»;

— YcTtaBoM Jleb6eneBCKOro CenbCKOro noceneHus.

2.6. VcuepnbiBalwunii  nepevyeHb  OOKYMEHTOB, HeO06GXOA4MMbIX A4S  NpefocTaB/eHns
MYHUUMNANBLHOW YyCNyru:

OcHoBaHueM Ans NpefocTaBNeHns YCNyru ABNAeTcsa NOCTynjeHne B afpec agmMuHuUCTpauuu
nnn Ha umsa Fnaebl Jle6eeBCKOro CesibCKOro NocesieHnsa obpalleHns.

Mpu NuyHom obpawieHnn (YCTHOM) rpaxgaHuH npeabaBAseT TO/bKO NacnopTt (MHOW LOKYMEHT
yAOCTOBEPSOLWMNA IMYHOCTb TpaXgaHuHa).

2.6.1. C 3aaBuTensa He Bnpase TpeboBaThb:

— npeacTaBNeHUss  AOKYMEHTOB M MHopmaumum  uaM  OCyUWlecTB/AeHUs  AeicTBuii,
npeacraBneHne WM OCYLLECTB/IEHWE KOTOPbLIX He npefyCcMOTPEHO HOPMAaTUBHBLIMU MPaBOBbIMU
aKkTamy, peryaupyowmnmm OTHOWEHWSA, BO3HMKAIOLWME B CBA3M C NpefoCTaB/eHMEM MyHULUUNAabHOM
ycnyru;

— npeAcTaB/ieHNa [OKYMEHTOB W WHpopmauuu, KOTOpble HaxoAAaTCA B PacnopsxeHun
OpraHoB, MNpefoCTaBMALWMNX MyHUUUNANbHbIE YCAYTW, WHbIX FOCYAapCTBEHHbLIX OpPraHos, OpraHoB
MECTHOIo camMoynpaB/ieHWs, OpraHu3auuii B COOTBETCTBMW C HOPMATUBHbLIMW MPaBOBLIMU akTammu
Poccuiickolii ®epepaunn, HOPMAaTUBHBIMU MPaBOBbIMKU akTamMu cybbekta P®, MyHuuunanbHbIMU

npaBoOBbIMN aKTaMu;

— npeAcTaBfeHnss [OKYMEHTOB, He MNpeayCMOTPEHHbIX HACTOSWUM agMUHUCTPATUBHbIM

pernameHToM.

2.7. I/Icqepnblsarou.mﬁ nepeyeHb OCHOBaHMIA Ona OoTKkasa B npneme gOKyMeHTOB, H606X0,EI,I/IMbIX

ANA NpefocTaB/ieHUss MYHULUNANLHON ycayru.



1

OcHoBaHuA ANA oOTkasa B npueme [OKYMEHTOB, HeOob6XoAuMmbiX ANs npefocTaBfieH
MYHULWUNANbHOW YCAYrn OTCYTCTBYIOT.

2.8. WcuepnbiBalowunii  nepeyeHb OCHOBAHWA AN  NPUOCTAHOB/EHUA WAM  OTKasa
npenocTaB/eHNsA rocyfapCTBEHHOW yCnyru.

2.8.1. OcHOBaHNA ANs  MNPUOCTAHOBMEHWS  NPEAOCTaBMNEHWS  MyHUMUUNANBHOW  yCnyru
OTCYTCTBYHOT.

2.8.2. B npepocTaBneHn MyHULMNanbHOM YCyrn OTKasbiBaeTCs ecriu:

— B MUCbMEHHOM 06palleHUN He yKkasaHbl DaMuns rpaxaaHnuHa, HanpaBuBLLIEro obpalleHune,
WM MOYTOBbLIN agpec, N0 KOTOPOMY AOJ/IKEH ObiTb HanpaB/ieH OTBET, OTBET Ha o6palyeHne He faeTcs.
Ecnn B ykasaHHOM ob6pallieHnn cofepxartcs cBefleHWs O MoArotas/MBaemMoM, COBEpLUAEMOM WU
COBEPLUEHHOM MPOTMBOMNPABHOM AesHWU, a Takxke O Nnuue, ero noAroTaBavBalLWem, coBeplialLem
Un coBepLluuBLLIEM, ObpalleHne NoAMNEXNT HanpaB/IeHNIO B rTOCYAapCTBEHHbIN OpraH B COOTBETCTBUMN
C ero KomneTeHumei;

— obpauleHne, B KOTOPOM o06xanyetcsa cyfaebHOe pelleHWe, B TeYeHWe cemu fAHeli co gHsA
perucTpauuy BO3BpallaeTcs rpaxpaHuHy, HanpasusBleMy obpalieHune, C pa3bACHEHWEM nopsgka
o6)xanoBaHMs AaHHOTo cyaebHOro pelueHus;

— obpalweHne CoAepXUT HeueH3ypHble NMB0 OCKOPOUTENbHbIE BbIPpaXEHUS, Yrpo3bl XWU3HMU,
3[0pOBbI0 UM WMMYLLECTBY [AO/DKHOCTHOIO fMua, a TakKxXe 4Y/1IeHOB ero CembW, BNpaBe OCTaBUTb
obpalleHne 6e3 oTBeTa NO CyLW,ECTBY MNOCTABMEHHbIX B HEM BOMPOCOB W COOOWWTL TpaxaaHuHy,
HanpaBuBLUEMY obpalieHne, 0 HeA0NYyCTMMOCTY 3/10ynoTpebieHus npaBom;

— TEeKCT NMMCbMEHHOro obpalleHuna He noanaeTcs NPoOYTEHWI0, OTBET Ha obpalleHne He faeTcs
W OHO He NOANEXWUT HanpaB/IEHUK Ha pacCcMOTpeHue B rocy[apCTBEHHbI opraH, opraH MeCcTHOro
camoynpasfieHUs UM AO/HKHOCTHOMY MUY B COOTBETCTBMM C UX KOMNETEHUUeli, 0 YeM B TeyeHue
cemu fHel co AHA perucTpayumn obpalieHns cooblaeTcsa rpaxgaHnuHy, Hanpasuewemy obpalieHue,
ecnu ero hammnansa 1 NOYTOBLIN aApec NoA[AKTCA NPOYTEHUIO;

— TEeKCT NMCbMEHHOro obpaleHns He No3BOJISET ONpeAenuTb CyTb NPeaNoOXeHNs, 3adBNeHuns
UM Xanobbl, OTBET Ha obpalleHne He JaeTca M OHO He NOANEXUT HanpaB/IeHUI0 Ha pacCcMOTpeHue
B rOCY[apCTBEHHbI/i OpraH, OpraH MEeCTHOr0 camoOynpaB/ieHUs WAW [O/HKHOCTHOMY /uuy B
COOTBETCTBMM C UX KOMMNETEHUUEN, 0O YeM B TeYeHue ceMu [Heli COo AHA perncrpauun obpauieHus
coobuiaeTcsa rpaxgaHuHy, HanpasuslleMy obpalieHue;

— B MNUCbMEHHOM o0b6paleHnn rpaxgaHuHa COAEpPXWUTCH BOMPOC, Ha KOTOPbIA emy
HEOLHOKpATHO JaBa/iMCb MUCbMEHHbIE OTBETbI MO CYLlECTBY B CBS3M C paHee HanpaB/iieMbIMU
o6pallieHuamu,” 1 Npu 3TOM B o6GpalieHUn He MPUBOAATCS HOBble A0BOAbLI WM OGCTOATENbLCTBA,
pykoBOAUTeNb rOCyfapCTBEHHOrO OpraHa WAM opraHa MeCTHOro camMoynpaB/ieHUs, A0/DKHOCTHOe
nuo nNmbo ynosIHOMOYEHHOE Ha TO /MU0 BMpaBe MPUHATb pelleHne o 6e30CHOBaTeNlbHOCTU
oyepefHoro ob6palieHnUss 1 MpekpalieHnn MNepennucku C rpaxgaHUHOM MO AaHHOMY BOMpOCY npu
yCnoBuu, YTo ykasaHHoe obpallieHne 1 paHee Hanpasfsemble o6palleHus HanpaBAsNUCh B O4VH U
TOT Xe TroCyAapCTBEHHbIi OpraH, opraH MEeCTHOr0 caMoynpaB/ieHUs WAN OAHOMY U TOMY Xe

[O/IKHOCTHOMY nmuy. O AaHHOM pelleHun YBeAOMISAeTCs rpaXAaHuH, HanpaBuBLUNKA o6palleHue;



— ecnn OTBET MO CYLWEeCcTBY NOCTaB/IEHHOrTO B obpalleHnn Bonpoca He MOXeT ObiTb gaH 6e3
pasrnawieHvs cBefeHuid, COCTaBALWNX rOCYAapCTBEHHYO WM WHYIO OXpaHsemylo depgepasnbHbiM
3aKOHOM TaiHy, rpaxjaHuHy, HanpaBuBlieMy obpauieHve, coobl,aeTca O HEBO3MOXHOCTW AaTb
OTBET MO CyWeCcTBY MOCTaB/IEHHOrO B HEM BOMpoca B CBA3W C HeAONYCTMMOCTbLIO pasrnalleHus
yKa3aHHbIX CBeAeHUN;

— B C/ly4yae NOCTYyNn/IeHUs B rOCyAapCTBEHHbI OopraH, opraH MeCTHOro camMoynpaB/iieHus uau
[O/HKHOCTHOMY NMLLY MMCbMEHHOTO 06palleHus, coaepxallero BOnpoc, 0TBET Ha KOTOPbI pasMeLlleH
B COOTBETCTBUWN C YacTbio 4 cTtatbh 10 PepepanbHOro 3akoHa ot 2 masa 2006 r. N 59-®3 "O nopsagke
paccmoTpeHus obpaweHnini rpaxgaH Poccuiickoii degepauymn” Ha odmumanbHOM caliTte faHHbIX
rocyf,apCTBEHHOINo oOpraHa WIM opraHa MEeCTHOro camoynpas/ieHus B UH(OPMaLMOHHO-
TeNIeKOMMYHUKaLNOHHON ceTn "WHTepHeT", rpaxgaHuHy, HanpasuBleMy obpalieHue, B TeyeHue
ceMu Heli co AHA perncTpauum obpaleHna coobliaeTcs 3/1eKTPOHHbIA agpec odmLManbHOro canta
B WH(OPMaALUNOHHO-TENEKOMMYHWNKALUNOHHON ceTn "VIHTepHeT", Ha KOTOPOM pasmelleH OTBeT Ha
BOMpPOC, MOCTaBJ/IEHHbIV B 06palleHnn, Npyu 3ToM obpalleHne, cogepxaliee obxanosaHue cygebHoro
pelleHus, He BO3BpallaeTcs.

2.9. MepeueHb ycnyr, Heo6X0ANMbIX U 0653aTe/bHbIX A1 NPeAoCTaBAeHUA MyHULMNanbHOW
ycnyru.

VHble ycnyru, ABnswwWmMecs Heob6XxoAuMbIMU U 06A3aTeNbHbIMW  ANA  NpefocTaB/eHus
MYHUUUNANBHOW YyCnyru, 3akoHogaTenbCcTBOM Poccuiickon ®epepauum n cybbekta Poccuiickoit
depnepauynn He NpeayCcMOTPEHbI.

2.10. MNMopsfoK, pasmep v OCHOBAHWUSA B3WMaHWS rOCYAapCTBEHHOM MOLWJ/IMHBI WX WHOW NNathbl,
B3MMaeMoii 3a npefocTaB/ieHne MYHULUNANbLHOW YCyru.

MyHuuunaneHasa ycnyra npegoctaBnseTcs 6e3 B3MMaHusA rocyAapCTBEHHOW MOLWAUHbI Wn
WHOI nnatbl.

2.11. MakcuMmanbHbIi CPOK OXMAAHWs B O4yepean Npu nogaye 3anpoca O npefocTaBieHun
MYHULMNANBHON  yCcnyrm W ycnayr, HeobxoguMmblx W ob6s3aTefnibHbIX ANA  NpejocTaBeHus
MYHULMUNANbHOW ycnyrn™ 1 Npu noayyvyeHUn pesynbTarta NpefocTaB/ieHns Takux yChyr.

2.11.1. MakcumanbHOe BpeMs OXupaHus B oyepean npu nogade 3asBfieHUA O NpefocTas/ieHnn
MYHULUNANbHOW YCAYr1n He [O/DKHO npeBbiwaTh 15 MuHyT.

2.11.2. MakcumasibHOe BpeMsa O0XujaHua B 04Yepenum Ha MnoJsiydeHue pesynbrata
npeaocTaB/ieHNA MyHULMNANbHOW YCAYrN He AO/MKHO npeBbiwaTh 15 MUHYT.

2.12. Cpok 1 NopsaokK perucrtpaymmn 3anpoca 3assBuTens 0 NpeaocTaBeHUM MyHUUMMNanbHOWM
ycnyru v ycnyru, npefocrtasfisemMoli  opraHusauuelt, yyacTBywlleil B nNpegocTaBeHun
MYHULMUNANbHOW YCNyrn, B TOM YUC/e B 3NEKTPOHHOI dhopme.

Peructpaunsa 3asBieHns NpPou3BOAUTCA YNOJTHOMOYEHHbLIM CNeuuanucToMm AgMuHucTpauun B
TeyeHune Tpex gHeil.

2.13. TpeboBaHMs K NOMELlEHUAM, B KOTOPbIX MPefOCTaB/IsSeTCA MyHuWuMnanbHas ycnyra, K
MecTam OXuAaHus 1 npuema 3assuteneil, pasMeweHnto 1 0HOPMIIEHNIO BU3YasIbHON TEKCTOBON K

MynbTUMeAUIiHOI nHopMaLMM 0 Nopsiike NpefoCcTaBAeHNss MYHULUNANbHOW YyCyrn.



2.13.1. lomeleHne, B KOTOPOM nNpeaocTasB/iAeTca MyHuuunanbHasa ycrsyra, COOTBETCTB.I
YCTaHOBJ/IEHHLIM NMPOTUBOMOXAPHbLIM U CAHUTAPHO-3ANUAEMUNOIOTNYECKUM NpaBuiam 1 HopMatusam

2.13.2. MomeLleHnsa, B KOTOPOM NpefoCcTaBfsgeTCa MyHuuuMnanbHasa ycnyra, BKI4YalT MecTa
ONSA oXuAaHus, mecTta Ana MHMOPMUPOBAHNSA 3asABUTENER U 3anoIHEHUA HEOOXO4NMbIX fOKYMEHTOB,
a TaKke mMecTa Ana npuema 3asBuTenen.

2.13.3. MNpuem 3aaBuTenei ocyuwecTenseTca B AGQMUHUCTPaLUN.

2.13.4. B uenax ob6ecneyeHUs KOHPUAEHLMANbHOCTU CBEeAEHUli 0 3asBuTene, OLHUM
[O/DKHOCTHBIM  /INLLOM OJHOBPEMEHHO BefeTCcA MpuemM TO/IbKO OAHOro 3adaBuTesia Mo OfHOMY
obpaleHnto 3a NnpegocTaB/eHneM 04HON MYHULUNANbHOW yCnyru.

2.13.5. KabuHeT gna npuema 3asBuTenieil [O/HKEH ObiTb 060pyAoBaH WH(OPMaLUOHHbIMYU
Tabnmukamun (BblBECKaMMu) C ykasaHUeM:

— HOMepa kabuHeTa;

— hamunmm n nHnumanos paboTHMKOB ALMUHUCTPaLUN, OCYLLECTBIAIOLWMUX NpUuem.

2.13.6. MecTo Ansa npuema 3asBuUTeENeil AO/DKHO ObiTb CHabGXEHO CTO/I0M, CTY/I0M, NUCYei
6ymaroii 1 KaHLensipckKUMu NpUHaAIeXHOCTAMU, a Takke ObiTb MPMCNOCO6/1eHO A1 0hopMAEeHUs
OOKYMEHTOB.

2.13.7. B nomeweHnn AgMUHUCTPALMKN OOMXKHbI 6bITb 060pyAOBaHHbIE MecTa ANA OXUAAHWUA
npuemMa v BO3MOXHOCTU OPOPM/IEHUA LOKYMEHTOB.

2.13.8. VHdopmayus, Kacawwasica npepocTtaBNeHUs MYHUUUNANbHOW yCNyru, AOJ/HKHA
pacnonaratbCA Ha MHPOPMALMOHHBIX CTeHAaX B AAMUHUCTpaLun.

Ha cTeHpax pasmeliaetcs cnefyrouas MHpopmauns:

— 0bwuii pexum paboTbl AgMUHUCTPaLUK;

— HOMepa TenedOoHOB PaboTHMKOB AAMMHMCTPALUKN, OCYLLECTBAAIOLWMX NPUEM 3asBEHUi ©
3aaBuUTenei;

— TeKCT ALMUHUCTPATUBHOIO pernameHTa;

— 6/1aHK 3aABNeHNA 0 NPefoCTaBNeHN MYHULUNanbHOW yCnyru;

— o6pa3sel, 3anosIHeHUA 3asB/IEHNS O NPefoCcTaB/IeHNN MYHULUNANbHOW yCnyru,

— nepeyeHb AOKYMEHTOB, HEO6X0ANMbIX ANA NPefoCTaBNEHNS MYyHULMNANbLHON YCAYTHY;

— NOPSAAOK NOMYYEHUA KOHCY/NbTaLNNA.

2.13.9. TllomelweHna, B KOTOPbIX MNpenocTaBNdAeTCA MyHuUunanbHaa ycnyra, [AOJ/DKHbI
COOTBETCTBOBATb CaHUTAPHO-TUTMEHWYECKUM MNpasuiaM W HopMatMeBaM, Mpasunam MoXxapHoM
6e3onacHocT, 6esomacHoOCTM Tpyda, a Takke obecneumBatb 6GecnpenATCTBEHHbIN A[O0CTyn
WHBaNWAOB, BK/MKOYAs WHBaNMAOB, WCMNOMb3YOWNX KPECNa-koasiCku W MasoMOoBOWbHbIX Tpynn
HaceneHus, AOMKHbI ObITb 060PYAOBaHbl YCTPOACTBAMMW A1 03BYUYMBAHUSA BU3yaslbHOW, TEKCTOBOW
UHopMaLmn, a TakkKe HaAnNucsaMW, 3HakamuM W WHOW TEKCTOBOW W rpaduyeckoli mHopmaymei:
BbINO/THEHHLIMW peNbedHO-TOYEeYHbIM WpUdTOM Bpaiina n Ha KoOHTpacTHOM ¢hoHe, B COOTBETCTBUU
C AelicTBYOLWMMN CTaHfapTaMy BbINOJIHEHUA W pa3MeLLeHUs Takux 3HaKoB, a Takke BU3yasibHbIMM
nHAMKaTopamu, npeobpasylowmumMmy 3ByKOBblE CUTHa/Ibl B CBETOBbIE, PEYEBble CUTHasbl B TEKCTOBYIO
6eryLy CTpoky.

2.14. TlokasaTesin AOCTYNHOCTM U KayecTBa YC/yru.



2.14.1.Moka3aTensaMmn OLeHKN JOCTYNHOCTU YC/yru ABMAAIOTCA:

— TpaHcnopTHas AOCTYNHOCTbL K MecTaM npepoctaBsieHns ycnyru (He 6onee 10 MUHYT XO4bObI
OT OCTAHOBKM 06LWECTBEHHOrO TpaHcnopTa);

— pasMelleHne MHpopMauun o nopsiike NpefocTaB/ieHMs YCIyru Ha oduumanbHOM caiTe
ETKy/NbCKOTO MyHMUUNANbHOTO paiioHa Ha cTaHuue ApgMuHucTpauum JlebefeBCKOro CesibCKoro
noceneHus;

— BO3MOXHOCTb CaMOCTOATE/IbHOr0 NepeaBvXXeHNss No TEPPUTOPUMK, HA KOTOPOI pacnosiokeH
06BEKT B LENAX AOCTYyNa K MECTY NpeAocTaBeHnss MyHUUUNabHOW ycnyru, Bxofa B Takme 06beKThI
1 BbIXO4aA W3 HUX, MOCAAKM B TPAHCMOPTHOE CPeACTBO M BbICAAKM M3 HEFO Mepej BXOAOM Ha 06bLEKT,
B TOM 4YMC/NEe C WCMNOJIb30BaHWEM KpEecsa-kossiCku, B TOM 4MC/ie C MNOMOLLbI CNeunasancTos,
npefoCcTaBAALWMNX YCNYTU, aCCUCTUBHLIX W BCMOMOraTesibHbIX TEXHOJIOTUIA, a TaKKe CMEHHOro
Kpecna-Konscku;

— COMpPOBOXJEHME WHBaANNAOB, WMEKLWUX CTOWKME paccTpolicTBa (YHKUMM 3peHus u
CaMOCTOSITENILHOTO NEepeABUXEHUS N0 TEPPUTOPUU YUYPEXAEHWUSA, oOpraHusauuu, a Takke npu
Noab30BaHUN ycnyramu, npefocTaBasgeMbiMy UM;

— cofeicTBue MHBanNuAy npu BXode B 34aHWEe U BbIXOAE M3 Hero, MHthopMupoBaHne nHBanuga
0 [AOCTYMHbIX MapLlpyTax 06L,ecTBEHHOrO TPaHCNopTa;

— AaybnupoBaHue Heob6XxoAUMOWN ANA WHBANUAOB 3BYKOBOW W 3pUTesIbHOW WHhopmauunn, a
TaKxe Hagnucei, 3HaKOB U UHOI TEKCTOBOW M rpadpmyeckoin nHhopmauum 3Hakamu, BbIMOSTHEHHbLIMU
penbeHO-ToYeYHbIM WpUdTOM Bpaiing;

— BblgeneHve He meHee 10 NpPOLEHTOB MecCcT (HO He MeHee O4HOro MecTa) ANA NapKoBKK
cneymanbHbiX aBTOTPAHCMOPTHLIX CPEACTB  WMHBANMAOB Ha KaxAol CTosHke (OCTaHOBKE)
aBTOTPAHCNOPTHbLIX CPEACTB.

B cnyuyanax, ecnu cyuwecTByllee aAMUHUCTPATUBHOE 3A4aHMe W 06bekTbl CcOoLManbHOWM,
WHXEHEPHON W TPaHCNOPTHON WH(PACTPYKTYP HEBO3MOXHO MNOJIHOCTbK MPUCNOCO6MTL C y4yeToMm
noTpebHocTen MHBANNAOB, HEOHXOAMMO NPUHUMATL Mepbl 418 o6ecneyvyeHns fOCTyna WMHBaIMAOB K
MecTy npefocTaBfieHWs YC/yru, corfacoBaHHble € Of4HMM U3 06 EeCTBEHHbIX 006beanHEHUN
WHBaNIMAOB, OCYLLECTB/IALWMX CBOK AEATENIbHOCTL HA TEPPUTOPUUN paiioHa, Mepbl AN obecneyeHuns
JocTyna MHBanMAoB K MeCTy npepocTtaBneHus ycnyrm nmbo, korga 3TO BO3MOXHO, o6ecneunTb
npefocTaB/fieHne HeobX0AMMbIX YCAYr MO MECTy XUTefnbCTBa WHBanMga WM B AUCTAHLUUOHHOM
pexume.

2.15. MokasaTesn AOCTYNHOCTW W KayecTBa MYHUUWUNANbHOW yCyrn, B TOM YMC/E KOSIMYECTBO
B3aMMOAENCTBMA 3aABUTENSA C LOO/DKHOCTHbIMW NvuamMy nNpyu nNpefocTaBNeHUN MyHUUMNanbHON
yCnyrm v ux MNpOAO/IKUTENbHOCTb, BO3MOXHOCTb MOJYYEHWS YCAYIM B MHOFOQYHKLMOHANbHbIX
LeHTpax npefocTaBfeHUs  MYHWUMNANbHOW ycnyru, B TOM 4uc/ie C WCMNOSb30BaHWEM
NHPOPMALNMOHHO-KOMMYHUKALWOHHBIX TEXHOOTNA.

B3anmogelicTBme 3asaBUTENSA C AO/HKHOCTHBIMU NvuamMmu Npyu npefocTaB/ieHNnn MyHULUNaabHOWN
yCcnyru orpaHnymBaeTcs Heo6XOAMMOCTbI Mojauv 3asBMEHWUS M NOJIyYeHus pesynbTarta okasaHus

MyHUUMNanbHoli ycnyru. MHoe B3aumogfeicTBMe 3asBUTENS C [AO/DKHOCTHBIMW fiMuaMu  npu



npegocTaB/ieHn MYHULMNAAbHOW YCNyrn He sABnseTcs o6s3arefibHbIM  YC/OBMEM  OKasaHue
MYHULMNANBLHOR ycnyru.

2.16. Ocob6eHHOCTM npefocTaBAEHUA MYHULUNANbLHOW YCAYrM B MHOTO(YHKLUMOHAIbHOM
LeHTpe.

MpepocTtaBneHne MyHuuunanbHo ycnyrm B MOL, ocywecTBnseTcs B COOTBETCTBUM C
depepanbHbiM  3aKOHOM OT 27.07.2010 Ne 210-®3 “O6 opraHusauum npegocTaBneHns
rocyfapCTBeHHbIX W MYHUUUNANbHLIX YCAYr”, WHbIMW HOPMAaTUBHO-NPaBOBbLIMK akTamun PO,
HOPMAaTMBHbLIMW MNPaBOBbIMW akTamu cyb6bekta P®, MyHuuMnanbHbIMW NPaBOBbIMW akTamMy Mo
NPUHUUNY “O4HOF0 OKHA”, B COOTBETCTBMM C KOTOPbIM MpefoCcTaB/ieHne MYHUUUNaNbLHOW ycayru
ocylecTBfsieTcs nocne OAHOKpPaTHOro obpaleHus 3asaBUTENA C COOTBETCTBYHOLWMM 3anpocoMm, a
B3aMMOeiCcTBME C OpraHamu, nNpefocTaBASAOWMMN FOCYAAPCTBEHHbIE YCAYTW, WAU OpraHamu,
npefocTaBnARWUMN MYHULUNAIbHbIE YCNYTU, OCYLECTBAAETCA MHOTOMYHKUMOHAIbHLIM LIEHTPOM
6e3 yyacTusa 3asaBuTesiIs B COOTBETCTBUM C HOPMAaTUBHbLIMW MPaBOBbIMU akTamu W corfaweHuem o
B3anMoAeincTBum.

MpepocTtaBneHne MyHUMUMNANbHOM yCcnyrm B 3/1€KTPOHHOW dopme, B TOM  4yucre
B3aumogeiictene OpraHos, npepocTasAoLWwnx rocyfapcTBeHHble ycnyru, opraHos,
npegocTaBAAOWMX MYHUUMNANbHBIE YCYrK, oOpraHn3auuii, OpraHu3ywlLlnx npegocTasieHue
rocygapCTBEHHbIX W MyHUUMUMANbHbIX YCAyr, W 3asBuTeneli, ocywecTsaseTca Ha 6ase
MHPOPMALMOHHBIX CUCTEM, BK/OYAsA TOCYAapPCTBEHHble W MYHULUNANbHble WH(OPMaLMNOHHbIE
CUCTEMBI, cocTasnsawuime MHOPMALMOHHO-TEXHOTOTUYECKYIO " KOMMYHUKaLNOHHYIO
UHppacTpyktypy. Coctas, nocnefoBaTesibHOCTb W CPOKM  BbINOJSIHEHUA  afMWHUCTPATUBHbIX
npouenyp, TpeboBaHMA K NOPAAKY WX BbINOSIHEHUA, B TOM 4uc/ie OCOBEHHOCTW BbINOJIHEHUSA
afAMUHUCTPaTUBHbLIX Npoueayp.

2.17. TlpepocTaBfieHne MyHUUUNANbLHOW Yycnyrm B 3N1eKTPOHHOW copme, B TOM uucne
B3aumogelictene opraHos, nNpefoCTaBAAIOLWUX rocyfapcTBeHHble ycnyru, OopraHos,
npeAocTaBAALWMNX MYHULMNAAbHbIE YCAYrK, OpraHu3auuii, OpraHusylwux npegocTaBieHune
rocyfapCTBEHHbIX W  MyHUUMNanbHbIX YCcayr, W 3asBuTenel, ocywecTsnserca Ha 6ase
MHOPMALMOHHBIX CUCTEM, BK/IOYAsA roCyAapCTBEHHble W MyHuUMUNANbHble WHMOPMALUOHHbIE
cUCTeMbl, cocTasnswuime MHOPMALMOHHO-TEXHOTOTUYECKYIO " KOMMYHWKaLVNOHHYIO

I/IHd)paCprKTypy.

3. CocTtaB, nocnegoBaTe/ibHOCTb U CPOKU BbINMOJIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp
(pelicTBuil), Tpe6oBaHNA K UX BbINMOSTHEHWIO, B TOM YUC/N1€ OCOBEHHOCTU BbIMOSIHEHUSA
agMUVHUCTPATUBHBLIX Npoueayp (AencTBuil) B 31EKTPOHHON hopMe, a TakKe 0COBEHHOCTU

BbIMNOJ/THEHNA aAMUHUCTPATUBHbLIX Npoueayp B MHOFO(*)yHKLI,I/IOHaﬂbeIX LeHTpax

3.1 MpepocTaBneHne  MyHUUMNANbHOW  yclyrMm  Bkaw4aeT B cebs  cnegyouive
agMUHUCTPATUBHbIE NpoLeaypsbl:
— npuem u perucTpauus obpalyeHus;

— paccmoTpeHue U NoAroToBKa OTBETa Ha o6pauieHue;



— HanpaBJ/ieHMe OTBeTa 3afABUTENIO;

3.1.2. NMYHbIA NpUem rpaxaaH;

3.2. lMpwem n perncrpauusa obpalieHuii rpaxagaH.

OcHoBaHMeM pAns Havyana A[encTBMii N0 pacCcMOTpPeHUt0 obpaleHuii rpaxpgaH sBaseTcs
nocTynneHve obpalleHnsa rpaxgaHuHa B aAMUHUCTPALMIO, Ha 3/IEKTPOHHbIN agpec agMUHUCTpaLun
WA NOCTynsieHne ob6paleHns rpaxjaHnHa C COMPOBOAUTENbHLIM  AOKYMEHTOM U3  ApPYrux
rocyapCTBEHHbIX OPraHoOB AJ/1 PAaCCMOTPEHUSA MO MOPYYEHUHO.

Ob6paweHne MOXeT OblTb A[OCTaB/IEHO HENOCPEeACTBEHHO rpaXxaaHWHOM nbGo  ero
npefcraBuTesieM, NOCTYNUTb MO MOYTE WX MO 3/IEKTPOHHLIM CPeAcTBaM CBSA3W.

B o6paweHumn rpaxgaHuH B 0683aTeibHOM NOpsKe ykasbiBaeT CBOU DamMuinio, umsl, 0T4eCTBO
(nocnegHee — nMpu HanAWyumn), agpec 3/IEKTPOHHON NOYTbl, NO KOTOPOMY AO/DKHbI 6GbITb HanNpas/ieHbI
OTBET, yBeAOMJ/IEHME O nepeajpecauun obpaweHus. paxfaHuH BrpaBe MNPUIOKUTb K Takomy
obpalleHno Heob6XoAuMMble L[OKYMEHTbl W MaTepuasnbl B 3/IEKTPOHHOI dopMe. [MncbMeHHOe
ob6paleHne AOMHKHO TakKKe cogepxaTb IMYHYO Nnoanuck asTopa (aBTOpPOB) ob6palleHnsa u garty.

[JoKymeHTbl, agpecoBaHHble [NnaBe Jle6eAeBCKOro CesibCKOro nocesieHus, AAMUHUCTpauumn
CenbCKOro noceneHns, nosyyawT cheunannctel AAMUHUCTpPaLUM OTBETCTBEHHble 3a BefeHue
4enonpon3BofCcTBa.

MonyyeHHble 4OKYMEHTbI cpa3y MpoBepsloTCA Ha NPaBUNbLHOCTL agpecoBaHus, opopmaeHus
W [OCTaBKK1, LEeNOCTHOCTb YNAaKOBKW, Hanuune ykasaHHbIX BNOXEHWA 1 koHBepTa. Ownbo4Ho (He no
ajpecy) NocTynuBLLME AOKYMEHTbl BO3BPALLAOTCA Ha NOYTY B A€Hb MOCTYMNEHUS.

B cnyyae nonyyeHus obpauieHuli BMecTe C LEeHEeXHbIMU Kynopamy (KpoMe W3bATbIX U3
obpalieHus), UueHHbIMM OGymaramyn (obnurauuaMu, akuuaMmM U T.4.), LUEHHbIMW nojapkamu,
cneunannctamMmu, OTBETCTBEHHbIMY 3a BeAeHue Aen0npou3BoACcTBa cpa3y COCTaBNAETCHA akT B ABYX
aK3eMnaspax, OAMH 3K3eMNasAp KOTOPOro XpaHuTtca B AgMuHUCTpauuu JlebefeBCKOTro CEeNbCKOro
noceneHns, BTOpoli npuobwaeTcsa K NOCTynuBLIEMY O6GpaLleHuIo.

MocTynuBlwnMe [OKYMEHTbl (Nacnopta, BOEHHble 6uneTbl, TPYAOBbIE KHWKKM U T.4.)
nojkanbiBalTCa Bnepeau TekcTa ob6paweHns. B cnyyae- oTcyTcTBMA TekcTa ob6palweHus,
cneynanncTom afMuHUCTpaLumum, NPUHUMAIOLLUM nouty, cocTaBnseTcs cnpaBka c
TEKCTOM «O0bpalieHne OTCyTCTBYeT», gatod M /NMYHON noAanucblo, KoTopas npuobuiaeTcs K

>MNOoCTYyNUBLIMM AOKYMEHTaM.

HenocpeACTBEHHO OT rpaxjaH MMWCbMEHHbIE o06palleHnss MNpUHMMAKTCA CheuvMasucTom
AoMuHMCTpauun JlebeeBCKOro CebCKOTO0 MOCEefIeHNs, OTBETCTBEHHbIM 3a [e/loNpou3BOACTBO.
O6palleHuns, npucnaHHble U3 rOoCyAapCTBEHHbIX OPraHoB MO BOMpocam, He BXOo4AWWM B
KOMMETEHUUID agMUHUCTpauum CcenbCKoro noceneHns, BO3BpalalTCAs B TPeXAHEBHbI CPOK B
opraHusayuio — oTnpaBUTENb.

Mo npocbbe 3asBMTENsA npu cpavye [AOKyMeHTa €My Bbl4aeTcsi pacnucka O MoJyvyeHun
obpallleHnss ¢ ykasaHWeMm faTtbl, KO/M4YecTBa MOIYYEHHbIX SIMCTOB, TefedoHOM ANA CnpaBoK Mo
obpalieHuam rpaxaaH u hamunuei cneumanucta, NOAYYUBLUETO AOKYMEHTbl. Hukaknx oTMeToK Ha

KOMNAX NN BTOPbLIX 3K3eMNidpax NPUHATbIX 06an.l'eHI/II7I He aenaetvcsa.
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O6paleHusn, nocTtynuewne Ha uMA [naBbl Jle6egeBCKOro CefibCKOro nocesieHuns
NOMETKOW «/INYHO», HE BCKPbIBAKTCA U NepefarwTcsa agpecaTy B AE€Hb MOCTYN/IEHUS.

O6paleHna 1 oTBETbI 0 pe3y/bTaTax pacCMOTPEHNS o6GpalleHnii, MOCTyNUBLLUKE N0 hakcy Uam
3/1EKTPOHHOM noure, npuHMMalTCA " perucTpupyroTcs B AaMUHKCTpaLmnm B
yCTaHOB/IEHHOM NOpsKe.

Mpn nonyyeHnn obpawleHns - HecTaHZapTHOrO MO Becy, pa3Mepy, ¢opme, uMewLlee
HEPOBHOCTM NO 6okaMm, 3ak/ieeHHOoe JIMMKON NeHTOl, MMewLl,ee CTPpaHHbIA 3anax, LUBeT, B KOTOPOM
NpoLyNbIBAOTCSA BJ/IOXKEHUS, HEXapaKTepPHble A1 MOYTOBbLIX OTnNpaBfieHuii (NOPOLOK, npoBoja u
T.M.), — pabOoTHMK AO/MHKEH HEMeA/IeHHO, He BCKpbiBas OTnNpas/ieHusi, coobwuTb 06 3ToM [naBe
Nle6eneBcKOro cesibCKOro MocefieHuss u AeiicTBoBaTb B COOTBETCTBMM C WHCTpyKuMein o mepax
6e3omacHoOCTM MNpyu NpuvemMe W perncrtpauum KoppecrnoHgeHuuu, noctynawuwein B AgMUHUCTpaLUIO
Nle6eneBCKOro CEeNbCKOro MOCEEHNUS.

B npaBOoM HWXHEM Yyrny nepsoli cTpaHuubl o6palieHus npocTaBnseTcs perncrpauuoHHbIRA
wramn «AgMuHucTpauns JlebeneBcKoro CenbCKOro nocesieHUs» ¢ ykasaHuem gaTbl perncrpauumn u
perucTpaunoHHOro Homepa.

Ecnu mecTo, npegHasHavyeHHoe ANs wramna, 3aHATO TEKCTOM, LTamMn MOXeT ObiTb NpoCTaB/eH
B MHOM MecTe MepBoOro nucra obpaweHus, obecneynsarLMm €ro NnpoyTeHMe.

Cneuunanuct AgMuUHUCTpaLun, OCYLLECTBNAKLWMNA aHHOTaUU o6GpaleHnit, NnpoYnThbiBaeT uX,
onpepenseT TemaTtuky ¥ TuN, BbISIBASET MOCTaB/IEHHble 3asBUTeneM Bonpocbl. lMpu perucrpayum
obpalleHna B XypHan perucrpaumn 3aHoOCAT hamMuaunio U UHULManbl 3asBUTENIS B UMEHUTENIbHOM
nagexe, un ero apgpec. Ecnu o6paweHue noanucaHo ABymsa u 60nee aBTopamu, TO OHO
perucTpupyeTtca ¢ 0603Ha4YeHMeM KOMNEKTUBHOINO aBTOPCTBA WM OAHOrO U3 3asABuUTENel, B agpec
KOTOPOro NPOCAT HanpaBWUTb OTBET, MO0 B afipeC yKalaHHbIA NepBbIM.

KonnekTuBHbIMM ABASAKOTCA TakKke o6palieHusi, nocTynuelUMEe OT MWMEHW KOJIJIEKTUBOB
opraHusauuii, XuUTeneihn MoceneHus, cofepxawuecs B pe3onouusax cobpaHuii M MUTUHIOB. B
XypHane peructpauuun ykasbiBaeTcs Tun obpauweHus /nucbMo, Tenerpamma, AOCTaB/€HO JIMYHO,
nepefaHo no dakcy, 3/NeKTPOHHOW noute/, BWA /3asBNeHve, npeasoxeHue, xanobal/, oTkyga
NMoslyd4eHo B c/lyyae nepeajpecoBku, AaTta U UCXOASWMIA HOMepP CONPOBOAMTENILHOIO AOKYyMeHTa. Ha
Nopy4YeHUsXx 0 pacCMOTPEHUM, B KOTOPbIX U3/M0XeHa npocbb6a npovHopMupoBaTh O pesy/bTaTax,
npocTaBnseTcs WTaMn «KOHTPO/b».

MocTynuBlmne obpalLeHns NPOBEPSOTCA HAa NOBTOPHOCTL. MOBTOPHbLIM cuMTaeTcs obpalleHue,
nocTynueLlee OT O4HOr0 ¥ TOrO Xe aBTopa Mo O4HOMY U TOMY e BOMPOCY, eC/iM CO BPEMEHU Nogayu
nepBoro obpalleHns UCTEK YCTAHOBJ/IEHHbII CPOK PacCMOTPEHUS, UIN 3assBUTENb He YAOBMNETBOPEH
nosiyyeHHbIM OTBeTOM. Ecnu obpaweHue ycTaHOBMEHO MOBTOPHbIM, B XypHasie perucrpayum
JenaeTcs cooTBETCTBYOLLAA OTMETKA.

Mpn pernctpaynm obpal,eHnss B COOTBETCTBUN C U3NOXEHHOI TEMOI B XypHane perncrpaymn
npoctasnseTca Tema obpauieHns. Ecnu B ob6palleHnmn cTaBUTCA HECKO/IbKO BOMPOCOB, TO B XypHase
perucTpaumm ykasblBaloTCsi BCE BOMPOCHI.

OT o6pauieHnss OTAENATCA  MOCTYNMBLWIME  AEHbIW, LEeHHble 6ymaru, [OKYMEHTbI,

yaooctoeepdawwme NMMYHOCTb U MHbIEe NMOAJIMHHbIE OOKYMEHTbI (I'Ipl/l HEeo6X04AMMOCTM C HUX CHUMAITCA



KONMMM) N B TPEXAHEBHbIN CPOK BO3BpallalTCcA 3asBMTEN. [eHbrn BO3BpalalTCs MNOYTOBbLIM
nepesoAoM 3a cyeT 3aaBuTens. MonyyeHHble YACTble KOHBEPTbl C HAaK/IEEHHbIMUN 3HakaMn NO4YTOBOW
onsiatbl TakXXe BO3BpallalTcsa 3asaBuTesno. K Bo3Bpaw,aemMmbiM JOKYMEHTaM Mpuaaraetcsa Konus akra,
COCTaBJ/IEHHOIO cneunaancTomMm agMmHUCTpaumm, OTBETCTBEHHbLIM 3a BefeHue Aenonpon3BoacTBa.

O6paleHnss Ha WHOCTPaHHbIX f3blkax [0 perucTpayumM HanpaBnAslTCA ANA nepesoja B
CTPYKTypHOEe nogpasgesieHne ApgmuHuctpauun JlebeneBckoro cesibCKoro mnocesieHns. lucbma,
HanWcaHHble TOYeYHO-pesibeHbIM WPUGTOM cnenbix, HaNpaBASTCA A8 NepeBoja B panoHHY
opraHmnsauuio Bcepoccuiickoro obuwectBa cnenbix. WX peructpauvMs  npous3BoguTcA  nocne
NnocTynjeHns nepesoja.

Pe3ynbTaToMm BbIMOMHEHNSA AECTBUI NO peructTpaunm n aHHOTUPOBaHUK obpalleHunii aBnseTcs
peructpauus obpaweHuin B XypHane peructpaumm «O6palieHnsa rpaxgaH» u ux NoAroToBka K
nepegfave Ha paccmoTpeHue nase /le6efeBCKOro CebCKOro noceneHns. Pe3ynbtaTtomM BbINOSIHEHUSA
JeAcTBUIA No Npuemy M perncTpauumn obpalieHunii rpaxgaH saBAseTcs 3anucb MHoOpMaLuMmM 0 HUX B
XYpHasbl M KOMNblOTEPHbIE 6a3bl AaHHbIX, a Takke perncTpauns nocTynMBLUUX 06paLLeHuiA.

MakcvMmanbHbIi CPOK BbIMNOSIHEHWS aAMWHUCTPATMBHOW npoueaypbl — TpU AHA C MOMEHTa
NocTynieHns obpalieHus.

3.3. PaccmoTpeHne 1 noArotoBka oTBeTa Ha obpalleHue.

Mony4yeHHble U 3aperucTpMpoBaHHble B YCTAHOB/IEHHOM MOPALKE NMUCbMEHHble obpallieHuns
rpaxgaH HanpasfslTCA B JeHb perucrpaunm gna paccmotpeHus nase Jle6efeBCKOro CebCKOro
noceneHnsa Wau, B c/iyd4ae BPEMEHHOIO ero OTCYTCTBUA, ULy, ero 3amMeLlarLiemy.

B cooTtBeTcTBUM C pe3onwounein naebl Jle6egeBCKOro CenbCKOro nocesieHus, obpauieHve
HanpaBnsieTcd B [ABYXAHEBHbIA CPOK ANA pPacCMOTPEHUA W WUCMNOJIHEHWS COOTBETCTBYHOLEMY
WUCMOSIHUTEN0, KOTOpbIA 0683aH B YCTaHOBJ/IEHHble CPOKM [AaTb OTBET 3asaBUTEN0 U
npouHcopmMmuposaTh nasy /le6eaeBCKOro cesibCKOro NoceneHus.

Cpok paccMmoTpeHus obpauieHunin rpaxgaH coctaBnseT 30 gHeR €O AHA WX perncrpayuu.
O6bpauweHnsa, Ha kKoTopblx [naBoil JlebeaeBCKOro CefibCKOTO MNOCeNeHWss ykasaH WHol /6onee
KOPOTKMIA/ CPOK MCNOSTHEHNA — paccMaTpuBalTCs K yKkazaHHOMY CpOKY.

Ecnn B TekCcTe NopyyvyeHns yka3aHO Ha UCMOJIHEHNE «CPOYHO» WAN «ONepaTuBHO», UCNONIHEHME
obpalyeHns ocyLLecTBISIETCS COOTBETCTBEHHO B 3-AHEBHbIA 1 10-AHEBHbIN CPOKK, cunTas oT Aathl
nognucaHusa AoKymMeHTa.

MopyyeHnsa no paccMOTPEHUD obpalieHnii rpaxgaH f[O/DKHbl cogepxaTb: hamunuio u
WHULManbl CneunmannucToB, KOTOPbIM AaeTcs MnopyyvyeHune, KpaTko CAOpPMY/IMPOBaHHbIA TeEKCT,
npeanucbiBaWmnin -~ AeAcTBUSA, MNOPAAOK U CPOK WCMNOSHEHMs, NOAMWCb PYKOBOAUTENs C
pacwundpoBKoi 1 gaTtoil. NopyyeHne MOXEeT COCTOSATb M3 HECKO/IbKUX YacTell, npeanucbiBarLLmMX
KaXXAOMY MCMONHUTENI0 CaMOCTOATENbHOE AeicTBME, NOPAAOK U CPOK UCMOMHEHNS NMOPYUYEHNUS.

O6paleHusa AOo/MKHbI paccMaTpuBaTbCsa TEM INLOM agMUHUCTPaLUKN, KOTOPOMY 3TO MOPYYEHO.

KOHTpONb Haj cpokaMu UCMOJIHEHUSA, a TakXe LeHTpanvM30BaHHYyl NoAroToBky obobuiatoliero
oTBeTa /B cnyyae paccMOTpeHus obpalleHuss HEeCKOJIbKMMU nuuamu/ ocylwecTBAAeT UCMOMHUTEND,
yKasaHHbll B nopyyeHun naBbl JlebefeBCKOro CeNbCKOro nocesieHns nepsbiM. COMCNOAHUTENN He

nosgHee 3-x AHell [0 MCTEYEHUS CpoOKa WCMOJSIHEHUSI o6palleHus [O/KHbl NpeAcTaBUTb



OTBETCTBEHHOMY WCMNOJIHUTEND BCe Heobxoaumble MaTepuanbl A5 006006WEHUA W noaroToe*
oTBeTa.

O6bpauweHua 6e3 nognucu, cogepxalume KOHKPETHble BaXHble BOMPOCHI, HanpaBAAKTCA B
ABYX[AHEBHbI Cpok Ansi cBefaeHuss MTnasBe Jle6eeABCKOro CENbCKOIO MOCENEHMA U BMNMCbIBAOTCA B
Jeno cneuuannucTom agMUHUCTPaLMU OTBETCTBEHHbLIM 3a BeAeHue 4enonpon3BoACTBa.

Jlnuo, KOTOPOMY NMOPYYEHO paccMoTpeHue obpaleHus:

— obecneynBaeT 06bEKTMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPacCMOTpeHMe obpalleHus,
BNpaBe npurnacuTb 3asaBUTENa ANS /MYHOK 6Gecepfbl, 3anpocuTb B c/lyyae Heo6XoAMMOCTU B
YCTAHOB/IEHHOM  3aKOHOLATENbLCTBOM NOPsiAKE AONOJHUTE/NIbHbIE MaTtepuanbl W NOAYyYUTb
0ObSCHEHNS Y 3asABUTENISE U UHBIX PUANYECKUX U PUINYECKUX NTNLL;

— NpUHMMaET Mepbl, HamnpasB/fleHHble Ha BOCCTAHOBJ/IEHWE WM 3aWUTy HapYLWeEHHbIX Npas,
CBO6GOJ, 1 3aKOHHbIX MHTEPECOB TpaXAaHnHa;

— [aeT NUCbMEHHbI OTBET MO CYLW,ECTBY MOCTaBMEHHbIX B 06paLLeHMn BONPOCOB;

— yBefoOM/seT rpaxpaaHuHa O HanpaBneHun ero o6palieHMss Ha paccMoTpeHue B ApYyroi
rocyapCTBEHHbIi opraH, opraH MECTHOr0 camMoynpaB/ieHUss UM WHOMY [O/DKHOCTHOMY Nuuy B
COOTBETCTBUN C UX KOMMNETEHLNEN.

Mo pe3ynbTaTaM paccMOTpPeHMs 0bpalleHns NPUHUMAaeTCs OAHO U3 C/IeAYIOLWMX PeLleHnii:

— O NPUHATUN 06paLLeHNss K PpACCMOTPEHUIO;

— 0 nepepave obpalieHUss Ansi pacCMOTPEHUS B TeUeHMe ceMu AHEeN co gHA perucrtpayuu B
COOTBETCTBYHOLMNI OpraH, B KOMMNETEHLMIO KOTOPOro BXOAUT peELleHNe MOCTaB/IEHHbIX B 06paLLeHunm
BOMPOCOB, C YyBeAOMJIEHWEM TpaxfaHuHa, HanpaBuBLWEro obpalieHne, O nepeagpecayuu
obpalyeHus;

— 0 BO3BpaTe o6palleHna rpaxgaHuHy, HanpaBuBLIEMY O6palleHNE;

— 0 6€30CHOBATENILHOCTY 04YEPEAHOIO 06paLLeHNs U NpeKkpaLweHnn Nepenmnckn ¢ rpaxaaHnHom
no NnogHMMaemoMy BOMpocy.

OTBeTbl Ha ob6palleHusa rpaxaaH nognuceiBaeT [naBa J/lebefeBCKOro CeNbCKOro MocesieHus.
OTBeTbI B OpraHbl rocygapcTBeHHOW Bnactu PP 1 opraHbl rocyapcTBeHHOI Bnacti cy6bekta P® 06
MNCNO/THEHNN NOPYYEHUI I 0 paccMOTpeHun obpalleHnii rpaxgaH nognucelBaeT Mnasa JlebefeBckoro
CeNIbCKOro MnocesieHus.

B oTBeTe ueTko, KpaTko, nocsefoBaTeslbHO U 060CHOBAHHO AO/IKHbI OblTb AaHbl OTBETHI Ha BCE
nocTaB/ieHHble BONpockl. MNpu noATBeEPXAEHUM (haKTOB, M3/I0XEHHbLIX B Xanobe, B OTBETE [0/HKHO
6bITb YKa3aHO Ha Mepbl, NPUHATbIE K BUHOBHbLIM JINLAM.

B oTBeTe B opraHbl rocyfgapcTBeHHOli Bnactu cybbekta P® o0653aTesibHO [O/IKHO O6biTb
yKaszaHue Ha TO, 4YTO 3asBUTENlb MNWCbMEHHO WM YCTHO NPOMHAOPMUPOBAH O pe3ynbTaTax
paccMoTpeHusi ero obpauieHnsi. B oTBeTax MO KOJIJIEKTUBHbIM O6palleHUsIM yKa3blBaeTCs, KOMy
MMEHHO U3 3asiBUTeNeil gaH oTBeT.

Ecnu no pesynbTtataM paccMOTpeHusi obpalieHnss MpUHMMaeTcs NpaBOBOl akT /Hanpumep, O
BblAEMIEHNN 3eMesIbHOr0 YyyacTka, npefocTaBfieHUM XWUMoi naowagu/ ero 3K3eMnasp MOXeT

HanpaBATbCA 3adABUTE/N0 C OTBETOM.



PaccmoTpeHve obpalweHus, cogepxalw,ero BOMPOChH, MMewuwme 60Mbwoe 06l ecTBEHHOE
3HayeHne, MOXeT ObITb BbIHECEHO Ha cOBellaHue ¢ paboTHMkamu AgmuHuctpauun Jlebegesckoro
CeNnbCKOro nocefieHNss B MNOpPsiike, YCTaHOBMEHHOM PernameHToM AAMWHWCTpaLWUW CEMbCKOTo
noceneHus.

MpunoxeHHble K 06palLeHnio NOANNHHNKA AOKYMEHTOB, NPUC/AaHHble 3asBUTEIEM, OCTAKOTCA B
Jene, ecnu B o6palieHMn He cofepXxutca npocbba o Bo3BpaTte.

MoANHHUKN obpalleHunii rpaxaaH B opraHbl rocyapCTBEHHON BNacTu BO3BPaLLalTCH TOJIbKO
npu  HanuuMM Ha HWx wTtamna «Mognexut BO3BpaTy» UaM  cneumanbHOW  OTMETKM B
CONPOBOAUTENBHOM NUCbME.

Mocne 3aBeplweHns paccmoTpeHua obpaleHns n ohopmeHns OTBeTa, ero NoAMNHHUK N BCe
maTepuanbl, OTHOCAWMECA K pPacCMOTPEHWIO, nepejalwTcs chneynanucty OTBETCTBEHHOMY 3a
BeJeHVe AesoNpon3BOACTBa, KOTOPbIA AenaeT OTMETKM B XypHane perucrpayuu.

Mpn HEO06XO0AMMOCTN WUCMNOMHUTENb MOXET COCTaBUTb CMpasBKy O pe3ysbTaTrax pacCMOTpeHus
o6pallieHnsa ecnn oTBeT Obi AaH YCTHO WMAW BO3HUKAW O0BCTOATENbLCTBA, HE OTPaXeHHble B OTBETE,
HO CyLeCTBEHHble A/15 PacCMOTPeHuUs aena.

Pe3ynbTaToM BbINOMIHEHUS MpOLEeAypPbl N0 PACCMOTPEHMUIO 1 NOAFOTOBKE OTBETA Ha o6palieHue
ABNAETCA HanpasJ/ieHne npoekta oTBeTa (MMCbMa) 3afABUTENI0 PYKOBOAWUTENlEM CTPYKTYPHOTO
nogpasgeneHus, OTBETCTBEHHOrO 3a NCMONHEHNE nopy4yeHus, naBse
agMuHucTpauun JlebeneBcKoro CesibCKOro nocesieHns Ans noAnucaHus.

MakcvmanbHbIl  CPOK BbIMNOSIHEHUA agMUHUCTPaTUBHON npouenypbl 30 AHeRd co  AHA
perncTpaunn obpatyeHns.

3.4. HanpaBneHne oTeBeTa 3adaBUTESIO.

OcHoBaHMeM [fA Havana npouegypbl HanpassieHUs oTBeTa SABASEeTCA nocTtynneHve [nase
NlebeneBCKOro cenbCKOro NoceneHns npoekTa oTeeTa (NMcbMa) 3adABUTENIO.

FnaBa /le6eneBCKOro CebLCKOro NOCesIEHNA B TPEXAHEBHbIN CPOK NOANNCbLIBAET OTBET (MUCbMO)
3aaBuTeNt0 b0 BoO3BpallaeT npoekT oTeBeTa (MMcbmMa) Ha p[opaboTky B CTPYKTypHOe
nogpasfgeneHve, OTBETCTBEHHOE 3a WUCNOJIHEHME nopyvyeHus. Cpok gopaboTkm oTBeTa (MMcbma)
3as8BUTENO He 60nee ABYX KasleHAapHbIX AHEN.

JopaboTka oTBeTa (nucbma) 3asBUTENO OCYL,ECTBNAAETCA B MNOpsfKe, YCTaHOB/IEHHOM
HacTosAwmM Mopagkom Ana npouenypbl No pacCMOTPEHUIO U NOATOTOBKE OTBeTa Ha obpatlleHue.

OTBeT (MucbMO) 3aaBuTento (C martepuanamu K obpalweHuo) 3a noanucblo  Fnasbl
NebepneBckoro cenbCKOro NoceneHnsa perncTpupyeTca v oTnpasaseTca 3aaBUTesio B Te4eHne Of4HOro
OHSA.

B cnyyae ecnu ob6palieHve MNOCTYNUMIO Ha paccMOTpeHue B ALMUHUCTPaUMIO W3 APYrnX
rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO CcamMOynpaBfeHUs WAM OT [OJ/DKHOCTHbLIX WL,
nHpopmauma o pesynbTaTax paccMOTpeHus obpalweHus c konuein oTeBeTa (MMCbMa) 3asABUTENIO
HanpaB/sieTCs B COOTBETCTBYIOLW WA OpraH win AO/HKHOCTHOMY /MLy, B Calydae ec/im OHU obpallanmnch
C Takoli npocbboii.

OTBeT Ha o6pauieHue HanpasnsieTcs B (OpMe 3/IEKTPOHHOIO AOKYMeHTa Mo ajgpecy

9/1IEKTPOHHOI MOYThbl, YKasaHHOMY B O6palleHun, NOCTYNMBLIEM B aAMUHUCTpaLui0 B opme



3M1EKTPOHHOTO AOKYMEHTa, ¥ B TMCbMEHHOI hopme No NOYTOBOMY afpecy, ykaszaHHOMY B obpate-.-
NOCTynuBLUEM B aAMWHWCTpaUuUl0 B MNUCbMEHHOW dopme. Kpome TOro, Ha nocTynuBluee =
agMuUHUCTpauunio obpaljeHue, cofepxaliee MnpegsioxeHue, 3assBfieHMe WM xanoby, KoTopble
3aTparmBalT WHTEpPecbl HeONpefesieHHOro Kpyra /vu, B YacTHOCTM Ha obpalweHne, B KOTOPOM
obxanyetcs cygebHoe pelleHMe, BbIHECEHHOE B OTHOLWIEHWUW HeonpefeneHHoro Kpyra nuy, OTBeT, B
TOM yucne ¢ pa3bsACHEHUEM nopsfka obxanoBaHnsa cyaebHOro peweHns, MoOXeT ObliTb pasMeLleH ¢
co6bntoaeHnem TpeboBaHMin yactn 2 ctatbn 6 dPegepanbHOro 3akoHa ot 2 mast 2006 r. N 59-#3 "O
nopsiike paccmoTpeHus obpaweHuii rpaxgaH Poccuiickoin ®epepauumn” Ha oduumnanbHom calite
agMUHUCTpaLMy B MHPOPMAaLMOHHO-Te/IEKOMMYHUKaLNOHHOM ceTn "NHTepHeT".

PesynbTtatom BbINOSIHEHMS Mpoueaypbl MO Hanpas/eHUW0 OTBeTa 3asaBUTEN0 AB/seTCA
HanpaBneHne oTeeTa (NMMCbMa) 3asaBUTESIO.

MakcuManbHbli CPOK BbIMOSIHEHUA afMWUHUCTPATUBHOW npoueaypbl — A0 ABajUaTu YeTbipex
yacoB Noc/ieHero AHsA cpoka.

B cnyyae ecnn otBeT Ha obpalweHve 6bi1 nepefaH B OpraHu3auuio MOYTOBOW CBSA3M A0
ABajuaTn yeTblpex yacoB MOC/efHero fHA CpoKa — CPOK He CUMTaeTCsA MPOMyLLeHHbIM.

Ecnu nocnepgHuii feHb Cpoka NpUXOAMTCS Ha Hepabounii AeHb, AHEM OKOHYaHWs Cpoka
cunTaeTcs 6MmXanWwWnin cnegywmin 3a HAM pabounini geHsb.

Ecnu cpok ycTaHOB/MEH AN COBEPLUEHUA KaKoro-nnbo AeicTBUSA, OHO MOXET ObiTb BbINOSHEHO
[0 ABajuaTn YyeTbipex YacoB MocfefHero AHA Cpoka.

3.5. OpraHunsauus NUYHOro nNpuema rpaxgjaH.

OcHoBaHueM pAna Havana npoueaypbl JIMYHOTO MNpuema rpaxpaH sBnseTcs obpaleHve
3aaBuTens B AQMWHUCTPALMIO WU AO/KHOCTHOMY Auuy AAMUHUCTpaLMM € Npocb6oii O INYHOM
npuewme.

YcTHble obGpaweHns K [naBe JlebefeBCKOro CenbCKOro nocesieHnss nocTynakwT BO Bpewms
JINYHOTO Npuema rpaxgaH, Bo Bpemsa cobpaHuii rpaxgaH no MecTy XuTenbcTBa Wan No MecTy paboThbl.

naBa Jle6ejeBCKOro CesibCKOro noceneHnsa BefeT NINYHbIA NpUeM rpaxgaH B COOTBETCTBUN C
rpaukom IMYHOTO NpuemMa rpaxaiaH pernameHTom paboTbl agMUHUCTpaLUn.

Mpvem rpaxpaH OCYLLeCTBNAETCA B MNOPALKE OvyepefHOCTW MO NpeAbABNEeHUU [OKYMEHTa,
YyA0CTOBEpSAOLWEro ux nMyHocTb. Mepou CoseTckoro Coto3a, M'epon Poccuiickoii degepaunn, nosHble
KaBasnepbl opfeHa CnaBbl, WHBaNWAbl W y4yacTHUKM Benukoli OTeyeCTBEHHON BOWHbI, a Takxe
6epeMeHHble XeHLWWHbI MPUHUMAIOTCA BHE ouyepeu.

Mpn NIMYHOM NpuemMe rpaxgaHud npeabasnaeT 4OKYMEHT, YA40CTOBEPSAIOLWMNA €ro JIMYHOCTb.

CofepxaHune ycTHOro obpallleHWss 3aHOCUTCA B KapTOYKy JIMYHOTO npuema rpaxpgaHuvHa. B
c/lyyae, ec/in U3JI0KEeHHble B YCTHOM obpalyeHun akTbl 1 06CTOATENLCTBA ABASATCA OYEBUAHBIMU
N He TpebylT A0MOMHUTENbLHON NPOBEpPKW, OTBET Ha ob6palleHue C coracus rpaxgaHuHa Moxet
6bITb faH YCTHO B XOAe JIMYHOIO fnpuema, O YeM fefiaeTcsa 3anuCb B KapTOYKe JSIMYHOTO npuema
rpaxgaHnHa. B ocTanbHbIX cryvyasx faeTcss MUCbMEHHbIE OTBET MO CYyLWecTBY MNOCTaB/IEHHbIX B
obpalleHnn BONpoCcos.

MucbmeHHoe ob6palleHne, NPUHATOE B XO4e JIMYHOTO npuema, noANexuT perucTpauuv u

paccMOTpeHuto B Nopsiike, yCTAHOBMIEHHOM HacToAwWwMM depepasibHbIM 3aKOHOM.



B cnyuvae, ecnu B obpalieHun cogepxarca BOMPOCbl, pPelleHne KOTOpbIX He BXOAUT B
KOMMETEHUMI0 [aHHbIX T[OCyAapCTBEHHOrO oOpraHa, opraHa MeCTHOro camoynpaB/ieHus W
OOJ/HKHOCTHOTO fnmua, rpaxpaHuHy faetcsa pasbACHeHue, Kyda W B Kakom nopsigke emy cnepyert
obpatntbcs.

B xofe nuyHoro npuema rpaxgaHuHy MoxeT 6biTb 0TKa3aHO B JafibHelillemM pacCMOTPeHUn
obpalyeHus, ecnm emy paHee 6bl1 faH OTBET MO CYLW,ECTBY NOCTaB/IEHHbIX B 06palleHnun BONpocos.

Mo okoHuyaHun npuema [NnaBa J/le6efeBCKOro CenbCKOro NoceneHus AO0BOAUT A0 CBeAeHUs
3aABUTENA CBOEe pelleHue uam UHOPMUPYeT O TOM, KOMYy OyAeT NopyyeHO pacCcMOTpeHue wu
NPUHATME Mep MO ero obpalleHnio, a Takke, OTKyAa OH MoayyuT oTBeT, IM60 pasbACHAET: rae, Kem u
B KAKOM MOpsiike MOXeT OblTb PACCMOTPEHO ero obpalleHune no cywecTsy.

naBa JlebeneBCcKOro cesibCKOro nocesieHus, BeAyLinin npuem, no pesynbTaTtaM paccMOTpeHns
o6palleHunin rpaxaaH NpUHUMaeT pelleHre 0 MOCTaHOBKE Ha KOHTPOJ/Ib UCMOSIHEHUS MOPYYEHUNA.

Pe3ynbTatom IMYHOIo npuema fBnseTcs:

1) ycTHbIi OTBET B X0A4e /INYHOFO Mpuema No CylwecTBy BOMpoca, C KOTOpbIM obpartuics
3asaBUTENb;

2) HanpaBfieHMe [O/DKHOCTHbIM — Auvtam  AAMUHUCTPaLMW  NOPYYEHUA O Hanpas/eHun
NMMCbMEHHOTO OTBETa rpaXAaHuHY;

3) NnpuHATUE B XO4€E NIMYHOTO Npuema NUCbMEHHOro obpalleHns rpaxgaHuHa;

4) pa3bACHeHUe, Kyfa 1 B KaKOM Nopsfke 3asaBUTeN0 cnegyet obpatutbes;

5) oTka3 B fanbHeilluemMm paccMOTpeHun obpalleHuns, ecnun rpaxgaHuHy paHee 6bin1 faH oTBeT
Mo CyLLecTBY NOCTaB/IEHHbIX B 06palleHnn BONpoCcos.

MakcumasibHbIli CPOK BbINOJIHEHWUA aAMWHUCTPATUBHON MNpoueaypbl He MOXEeT MpeBblilaTb

O4HOro 4Yaca.

4. dopMbl KOHTPONA 3@ UCNONIHEHNEM aAMUHUCTPATUBHOIO pernamMeHTta

4.1. TekywWwmnit KOHTPOAb 3a UCNOSIHEHMeM 'AAMWHUCTPATUBHOIO  pernameHTa  npu
npegocTaB/ieHN MYHULMNANBHOM YCNyrn ocylwecTBnseTca AgMuHncTpaynei.

4.2. TeKylW i KOHTPO/Ib 3@ MOSIHOTON W KAYeCTBOM MNpPefoCcTaBfEeHUA MyHULUNANbHOW yCyru
BK/IlOYaeT B ceba NpoBefieHne NpPoBEPOK, BbIIB/IEHWE W YCTPaAHEHMe HapylleHwui npas 3asBUTenNe,
paccmMoTpeHune, NpUHATUE peLleHnin n NoAroTOBKY OTBETOB Ha obpalleHns 3asaBuTenein, cogepxaHme
Xanobbl Ha feincTeme (6esgeiicTBne) JO/MKHOCTHbIX SIUL M OTBETCTBEHHbBIX UCNONHUTENEN.

4.3. TlpoBegeHMe nNpOBEpPOK MOXET HOCUTb NNaHOoBbIi xapaktep (OCywWwecTBASieTCA Ha
OCHOBaHUW MOMAYrOAOBbIX W TOA4OBbIX MNNaHOB paboTbl), TemaTudeckuin xapaktep (nNpoBepka
npegocTaBfieHNss MYHULMNANbHOW YCAyrn Mo OTAesiIbHbIM Bugam Mnpas W CAENIOK, OTAesNbHbIM
Kateropusim 3asBuTenei) n BHeNNaHOBLIV xapakTep (MO KOHKPEeTHOMY obpalleHnio 3aaBuUTens).

4.4, Nnuua, OTBETCTBEHHbIE 3a NpefocTaB/ieHne MYHULUNANbLHOWR YC/yrn, HECYT NepCcoHabHYH0

OTBETCTBEHHOCTb 3a CO6/1104eHNEM CPOKOB 1 NMopsifika NpefocTaB/ieHUss MyHULMNAAbHOR yCayru.



45. TllepcoHanbHass OTBETCTBEHHOCTb MYHULMNANbHbIX CAyXalWwux 3a Hajgnexaliee
npefocTtaBfeHne MYHULUNANbHOW YCAyrM 3akpennseTcsd B WX [AO/DKHOCTHbIX WHCTPYKUMSX B
COOTBETCTBMN C TpPe6OBaHUAMU 3aKOHOAATENbCTBA.

4.6. Mo pesynbTaTaM nNpoBeAeHUA MPOBEPOK B Criyyae BbIIB/IEHUA HapylleHuidi npas
3asBuTeNeli BUHOBHbIE /LA MPUBAEKAKTCA K OTBETCTBEHHOCTW B MOpPSAKe, YCTaHOB/IEHHOM
3aKoHoLaTesIbCTBOM.

4.7. Jngamn, OTBETCTBEHHbIMW 3a MpefoCTaB/leHMEe MyHUUUNA/bHON YyCayru, B XoAe
npegocTaBfeHnss MyHUUUNanbHON ycnyrm obecneunBaeTcs 6€30MacHOCTb MEPCOHabHbIX AaHHbIX
npu mnx obpaboTke B COOTBETCTBUM C TpeboBaHusMuM degepasnbHOro 3akoHa oT 27.07.2006 Ne 153-
®3 “O nepcoHanbHbIX OaHHbIX".

4.8. NOMKHOCTHbIE NUua, NpefocTaBnfalLIMe MYHULUNANbHYIO YCAYry, HecyT nepcoHasbHy
OTBETCTBEHHOCTb 3@ HeoKasaHwe nNoMOWMW WHBaNMAam B nNpeofoneHun 6apbepos, MeLlawLinx

NnoIy4eHUto NMn MyHVILI,I/II'IaJ'IbHOVI ycnyrn HapasHe C ApyrumMmun nnyamin.

5. focyne6bHbiii (BHecynebHbI) NOpALOK 06XanoBaHusa pelleHuii n geicteuin (6esgencrens),
OCYLL,EeCTBNEHHbIX UIN NPUHATLIX B X0A4€ NPefoCcTaBNeHNs MyHULUNANbHONR ycnyru

5.1. 3aaBUTENb MMeEET NpaBo 06paTUTLCA CKanoboil, B TOM Yucne B CAeayoLmnx cayyanx:

— HapylleHue cpoka peructpauuy 3asaBieHns o NnpeocTaBNeHUM MyHULMNanbHOR ycnyru;

— HapyleHne cpoka NpefocTaB/IeHNs MYHULUNANbHOW YCNYru;

— TpeboBaHue y 3asBUTENSA LOKYMEHTOB, HE NpeAyCMOTPEHHbIX HOPMAaTUBHbLIMW MPaBOBbIMY
aktamu Poccuiickoii ®epgepauun, HOPMaTUBHbIMW MNPaBOBbIMKW akTamum cyb6bekTa Poccuiickoi
depepaunv, MyHMLMNaNbHBIMY NMPABOBbIMU akTamy ANs NpeAocTaBfeHns MyHULMNanbHOl ycnyru;

— O0Tka3 B NpUéme [LOKYMEHTOB, NMpefocTaB/ieHne KOTOPbIX NpefyCcMOTPEHO HOPMaTUBHbIMU
npaBoBbIMW akTamu Poccuiickoli ®egepauuu, HOPMAaTMBHLIMM MPaBOBbIMM akTaMu cybbekTa
Poccwuiickoih ®epepaunn, MyHULUNANbHbIMW NPAaBOBbLIMW akTamu;

— 3aTpeboBaHue C 3aABUTENS NpW NpPefoCTaBAEHUN MYHUUMNANbHOW YCAyru nnatbl, He
npeaycMOTPEHHOW HOpPMaTMBHbLIMW NpPaBOBbIMW akTamu Poccuiickoli ®epepanuy, HOPMaTUBHbLIMU
npaBoOBbIMU akTamu cybbekTa Poccuiickoii Pegepaunn, MyHULMNaAbHBIMU NPaBOBbLIMY aKkTamu;

— 0TKa3 opraHa, nNpeAocTaBAAOWEro MyHUUUNAAbLHY YCAYry, AO/HKHOCTHOrO nuua opraHa,
nNpefoCTaBSALWEro MyHULUNANbHYIO YCNyry, B UCNpaBieHnn LOMYyLEeHHbIX OMeyaTok W ownbok B
BblAaHHbIX B pe3ynbTaTe NpefoCcTaBNeHUs MyHULMNAaNbHOW yCnyrm AOKyMeHTax Nnéo HapyleHue
YCTaHOB/IEHHOrO CpoKa Taknx UcnpaBneHui.

— O0oTKka3 B MNpejocTaB/IeHUU MYHUUMNANbHOW YCAYrK, €CnM OCHOBaHMA oOTKasa He
npefycMoTpeHbl edepanbHbIMM  3aKOHAMW W MPUHATBIMU B COOTBETCTBMM C  HUMMU  WMHbIMU
HOpPMaTMBHbIMW MpPaBOBbIMW akTaMmyu Poccuiickoi degepalum, HOPMATWBHLIMK NPaBOBbIMU akTamu
cybbekTa Poccuiickoli denepanmmn, MyHULMNaNbHBIMU NPaBOBbLIMY aKkTaMu.

5.2. XXano6a nogaetcsa B NUCbMEHHOI hopMe Ha 6YMaKHOM HOCUTesne, B 3/1IEKTPOHHOI dopMe:

— rfaBe Ha pelwleHus, aeiicTeua (6esgelicTBue) OTBETCTBEHHOTO UCMOJTHUTENS.

YXanobbl Ha pelleHns, NpUHATbIE [N1aBoii, NoAaTCSA B BbILWECTOSWNIA opraH (Npu ero Hanuuum).



Xano6a MoxeT O6blTb Hanpas/fieHa M0 MoyTe, 4Yepe3 MHOTOYHKLMOHANbHbBIA LEHTP, C
Ncnosb3oBaHWeM WH(POPMALNOHHO-TENEKOMMYHUKALNOHHON ceTn «W/HTepHeT», efuWHOro noprana
rocygapCTBEHHbIX WU MYHUUUNANbHbIX YCAyr nAnb0 permoHasbHOro nopTana rocyAapCTBEHHbIX U
MYHULUNANBHBIX YCAYT, a TakkKe MOXeT 6biTb NpUHATA NPU TNYHOM NpUueme 3asBuTens.

5.3. XXanob6a gonxHa cogepxartb:

— HauMMeHOBaHWe opraHa, NPegocTaBfALWEro MyHULMNAAbHY YCAyry, AO/HKHOCTHOrO nuua
opraHa, nNpefocTaBAAOLLEr0 MYHULUNANBHYIO YCAYTY, MG0 MYHULUNANbHOIO CAyXallero, peweHue
n pelictens (besgencTeme) KOTOPOro obxanylTes;

— hbamunuio, nmsa, otyecTBo (NnocnegHee — nNpyu HanAn4yMu), CBEAEHUS O MeCTe XWUTeNbCTBa
3anaBuTens — dusnyeckoro nmua NM60 HaMMeHoBaHWe, CBEAEHUA O MecTe HaxOXAeHus 3asBuTens
— topugnyeckoro nuua, Homep (Homepa) KOHTaKTHOro TenecdhoHa, agpec (agpeca) 31eKTPOHHOIA
noyTbl (MPX HaAWYMK) 1N NOYTOBLIA agpec, N0 KOTOPbIM AO/HKEH 6biTb HanpaB/ieH OTBET 3asABUTENIO;

— cBegeHns 06 ob6xanyembiX pelweHnax u - geictBuax  (6e3gencTteum) - oprala,
npefocTaBAsAOWEro MyHULMNAAbLHYIO YCAyry, AO/DKHOCTHOTO Auua opraHa, npefocTaBsowero
MYHULMNANBHYIO YCNYry, TM60 MYyHULMNA/bHOTO CAYyXallero;

— AoBOoAbl, Ha OCHOBaHWW KOTOPbIX 3adABUTE/Ib He cornaceH C peweHunem w”u ,qef/'ICTBI/IEM
(6e3pelicTBMeM) opraHa, NpefocTaB/IAlWero MyHULUNanbHY yCayry, 4O/HKHOCTHOTO nua oprata,
npeaocTaBAAOWEro MyHALUNANbHY yCAyry n(nbo MyHULMNANbHOTO cnyxalwero. 3asButesieM MoryT
6bITb NpefcTaBneHbl AOKYMeHTbl (MpW Hanuuuun), nogTBepxpawlue AOBOAbI 3asaBuTens, mbo umx
Konuu.

5.4. )Xanoba, noctynueBlwasa B OpraH, NpefoCTaBAAOWMNA MYHULUNANBHYIO YCAYry NOANEXUT
paccMoTpeHuto B TeyeHue 15 paboumx AHel co AHA eé perucTpauum, a B cnydae obxanoBaHus
oTKasa opraHa, nNpegocTaBAAOWEro MyHUUMNanbHY ycnyry B Npuéme AOKYMEHTOB Y 3asaBuUTeNs
nnéo B ncnpassieHNMn AonyuweHHbIX onevyaTok U owmnboK unn B cny4yae o6)anoBaHus HapylweHuna
YCT@HOBJ/IEHHOIO CpOKa Takux ncnpasfeHnin — B TeyeHue 5 pabounx AHen co gHA eé perucrpauuu.

5.5. Mo pe3ynbTataM paccMOTPeHUs xanobbl AAMUHUCTPALUSA NPUHMMAET O4HO U3 CrIeAYIOLWNX
peLueHunii:

— yfoBneTBoOpseT xanoby, B TOM yucsae B opme OTMEHbI MPUHATOTO pPeLleHns, ucrnpaeneHus
JONYyLLEeHHbIX O0praHoM, nNpeoCTaBAALWMM MYHUUUNANbHYIO YCAYyry, OneyaTtok W OWnbok B
BblJaHHbIX B pe3y/bTare MnpefoCTaBfeHNA MYHULUNANbHOW ycnyrn [OOKyMeHTax, BoO3Bparta
3aABUTENI0 AEHEXHbIX CPeACTB, B3MMaHUe KOTOPbIX He NPeAyCMOTPEHO HOPMAaTUBHLIMU NPaBOBLIMU
akTamu Poccuiickoli degepauun, HOpPMaTMBHbIMW MNPaBOBbIMKM akTaMu Ccyb6bekToB Poccuiickoi
depepaymn, MyHULMNANbHLIMY NPABOBbLIMU akTaMu, a Takxe B MHbIX hopmax;

— OTKa3blBaeT B Y[0BNETBOPEHNM Xanobbl.

OcHoBaHvem ANA OoTkasa B YAOB/IETBOPEHUU Xanobbl ABASETCA NPU3HaHWE NPaBOMEPHbIMU
Jencteunin  (besgeicTteua) opraHa, nNpefoCTaBAAOLWEro MYHUUMNANbHYIO YCayry, a Takke
JO/MKHOCTHbBIX ML, MYHULUNANbHbIX CAYXallnX B X04e NpefocTaBeHns MyHUUMNanbHOW yCayru.

5.6. He no3gHee fgHA, crefylolwero 3a AHEM MNPUHATUA peLleHus, yKasaHHOro B NyHKTe 5.5,
3as8BUTE/I0 B NMCbMEHHOI (hOopMe U MO XenaHUo 3asiBUTENS B 3/IEKTPOHHON hopme HanpasBnsertcs

MOTVMBMPOBAHHbI OTBET O pe3y/ibTaTax PacCMOTPEHUS Xanobsbl.



5.7. B cnyyae ycTtaHOBNEeHUs B X04e WM NO pe3ynbTaTaM pacCMOTPEeHUs Xasnobbl NpU3HaAKOB
cocTaBa afMUHWCTPATMBHOIO MpaBOHApPyWeEHUA WAM  NPEecTyn/eHns  AO/MKHOCTHOE  Nuuo,
HaZleNNIeHHOE NOJSIHOMOYMAMMN NO PACCMOTPEHUIO Xanob, He3aMeAIMTEeNbHO HanpasnseT umerLwmecs

MaTepuasbl B OpraHbl NpoKypaTypsl.



MpunoxeHne Ne 1
K AODMUHUCTPATUBHOMY periaMeHTy
«PaccmoTpeHne obpalieHnii rpaxaaH B

AgMUHUCTpaLmumn Jle6eeBCKOro CesibCKOro noceseHns»

Bnok-cxema

Mpuem 1 perucTpauus obpaLleHums

PaccMOTpeHe 1 NOAroTOBKA OTBETA Ha 06pallieHne

HanpasneHne oTsBeTa 3asaBUTeNIO



